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Sparta Carnegie Township Library                                                                                        
      Independently Published 
Michigan Author Donation Procedure

Selection Collection Policy – Michigan Authors
To encourage and uplift Local Michigan Authors, Sparta Carnegie Township Library presents our talented Local Authors.

-Donated materials become SCTL property.
-Items donated that do not circulate regularly may be removed from the collection after one (1) year.
-At this time, SCTL, does not have a platform for accepting or circulating self-published eBooks or other digital content.

General Principles
In order for the book to be considered for our collection, the author must donate a copy of their book and fill out the “Independently Published Michigan Author Donation” form.
I.  Author must be based in Michigan
Criteria for the Collection
I. Usefulness in meeting the community needs with regards to the library’s stated goals
II. Public demand as indicated by patron requests.
III. Relationship to other material in the collection on the same subject.
IV. Accuracy.
V. Authority.
VI. Professional look of the book.
Maintenance
I. Book will be processed and included in our catalog.
II. Check-out procedures will be followed as for all other like items.
III. Items will be included as part of the MeL catalog and will be shared accordingly.
IV. Items will be shelved with the correct genre.
V. All donated Michigan author books will be labeled with a Local Author sticker on the spine.
[bookmark: _GoBack]Disclaimers
I. The library bears no responsibility for the marketing of the author’s work.  The library will not act on the author’s behalf as a literary agent, reviewer, proofreader, publisher, editor, publicist, or bookseller.
II. Local author items will be weeded based on the same policy as all other library materials as stated in the general weeding policy.
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Sparta Carnegie Township Library would like to support Michigan talent and independent publishers.  We will accept donations of books that meet the guidelines outlined in our “Independently Published Michigan Author Procedure.”
To donate an Independently Published Michigan Author book, please complete the form and include it with the donated book.  Once the decision is make whether the item will or will not be added to our collection, the decision is final.
If we choose not to include the book in our collection, you will have 30 days to pick it up.
______________________________________________________________________________
Donor/Author Contact Information
Name_______________________________       Address________________________________
Email _______________________________       City, State, ZIP___________________________
Phone_______________________________

If you are not a resident of Michigan, what is your connection to Michigan? __________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Publisher information____________________________________________________________

I have read and understand the Independently Published Author Donation Procedure and I have fully completed the Independently Published Michigan Author Donation Form.
__________________________________________________                 ____________________
Signature                                                                                                              Date
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